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Delegerande chef
Delegering av arbetsuppgifter till stralskyddsbitrade

I Besluts- och delegationsordning for Karolinska Institutet framgar att prefekt (eller
motsvarande funktion) har 6vergripande ansvar for all verksamhet vid sin institution
(eller motsvarande organisatorisk enhet), vilket inkluderar lagefterlevnad avseende
verksamhet med joniserande stralning. Prefekt (eller motsvarande funktion) ansvarar for
att verksamhet med stralning bedrivs pa ett stralsdkert sétt och tillser att medarbetare som
arbetar med joniserande strdlning har nddvindiga resurser och adekvat utbildning for att
arbetet sker strilsdkert. Till stod ska prefekt — i enlighet med anvisningar for
”Delegationer vid institution eller motsvarande” — utse ett stralskyddsombud. Dérutéver
ska ett eller flera stralskyddsbitrdden utses, for varje forskargrupp, av delegerande chef.

Nar det av praktiska skil dr lampligt sd kan stralskyddsbitradets arbetsuppgifter omfatta

flera forskningsgrupper/enheter. Om flera avdelningar, eller motsvarande, berors ska
varje chef signera delegationen.

Delegation

Institution (eller annan organisatorisk enhet): ...
S0 S Ty 110 o RPN
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Delegation galler fr.0.m. ......ooiiiiii i

Datum, namnteckning, namnfortydligande (stralskyddsbitrdde)

Mottagaren intygar med sin underskrift att man forstdtt inneborden av delegationen.
Mottagaren ska snarast och skriftligen meddela sin chef niar uppdraget upphér. Sarskild
blankett for tertagande av delegation anvinds om uppdraget inte ar tidsbegrinsat.

Institutionen ansvarar for att signerad delegation diariefors och motsvarande information
ska finnas tillgénglig vid institutionen. Kédnnedomskopia skickas via e-post till KI:s

stralskyddsexpert.

Postadress Telefon E-post
Karolinska Institutet 08-524 80 000 info@ki.se
SE-17177 STOCKHOLM Webb

ki.se
Org. Nummer 202100 2973
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Stralskyddsbitradets uppdrag

Utgora kontaktperson och ldnk mellan institutionens stralskyddsombud och den
egna forskningsgruppen/enheten.

Tillse att endast behdrig personal ges tilltrdde till laboratoriet/strélkéllan.

Ge introduktionsutbildning till personal som ska arbeta i laboratoriet/med
stralkéllan.

Hantera loggbok 6ver laboratoriets/stralkéllans anvandning.

Om laboratoriet bedriver verksamhet med 6ppna stralkéllor: hantera loggbok over
aktivitetsméngd for varje arbetsmoment, isotop och utforare, lokalt anvénd isotop
och aktivitetsmédngd samt aktivitetsmingd som slidppts ut i utsldppsplats och som
lamnats som avfall.

Rapportera avsteg frdn laboratoriets rutiner gillande stralskydd samt anmaéla
strdlningsrelaterade missdden till institutionens stralskyddsombud.

Delta vid uppfoljningsmoten med institutionens stralskyddsombud
(sammankallande).

Delta vid centralt anordnade utbildningar och méten med rérande
stralskyddsfragor pa KI.

I enlighet med delegationsmallen skriftligen meddela nér uppdraget som
stralskyddsbitrdde upphdor.

Omgaende returnera delegeringen ifall forutsittningar saknas for att utfora
uppdraget enligt beskrivningar i detta dokument.

Datum (utf./rev.): Sida 2 av 2
2020-11-06

Mall utfardad av:
Miljé och Sakerhet, Fastighetsavdelningen

Faststallt av:
Fastighetsdirekttren
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Delegerande chef

Atertagande av uppdrag som stralskyddsbitride

I Besluts- och delegationsordning for Karolinska Institutet framgér att prefekt (eller
motsvarande funktion) har 6vergripande ansvar for all verksamhet vid sin institution
(eller motsvarande organisatorisk enhet). Delegerande chef tillser att strélskyddsbitrdden
utses for berorda forskningsgrupper.

Institution (eller annan organisatorisk enhet): ...
ST FS] 124 Do)
MOttAZATE, NMAINN ...ttt ettt ettt e et et e et e et e e e e eaeeeaaaeenns
Atertagande giller frAn och med: .............oiiiiiiii i

Anledning till &tertagande: ..........cooiiiiii i e

Eventuellt onskad Atgard: ...... ... e

Datum, namnteckning, namnfortydligande, roll (stralskyddsbitrade)

Delegerande chef intygar genom sin underskrift att uppdraget dtergér till delegerande
chef tills dess att nytt stralskyddsbitrdde utses genom delegation.

Atertagande av delegation mottagen

Datum, namnteckning och namnf6rtydligande (delegerande chef)

Institutionen ansvarar for att signerad delegation diarieférs och motsvarande information
ska finnas tillgéinglig vid institutionen. Atertagande av delegation ska kopplas till
diarienummer for den ursprungliga delegationen. Kdnnedomskopia skickas via e-post till
KlI:s stralskyddsexpert.

Postadress Telefon E-post

Karolinska Institutet 08-524 80 000 info@ki.se

SE-17177 STOCKHOLM Webb
ki.se

Org. Nummer 202100 2973
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NOTE: This is a translation of the official version (Delegering av arbetsuppgifter till Stralskyddsbitrdde). The Swedish
version is the official document to be signed. In the event of any discrepancy between the versions, the Swedish version
constitutes the official decision and the Swedish wording will prevail.

Delegating manager
Delegation to radiation safety assistant

The “Decision-making procedures and delegation rules for Karolinska Institutet” state
that the head of department (or equivalent) has overall responsibility for activities carried
out at his/her department (or equivalent organizational unit), including compliance with
all laws regarding work involving ionizing radiation. The head of department (or
equivalent) is responsible for ensuring that work involving ionizing radiation is
conducted in a radiation-safe manner and that staff who work with ionizing radiation
have the necessary resources and adequate training to work in a safe environment. To
assist the department head in carrying out these responsibilities (in accordance with
“Delegating roles and tasks in a department or the equivalent”), the department head
appoints a radiation safety representative. In addition, one or more radiation safety
assistants are appointed by the delegating manager of each research group/unit working
with ionizing radiation. This delegation is for the radiation safety assistant.

When appropriate, the radiation safety assistant’s responsibilities may include duties for
several research groups/units. In this case, all managers shall sign the delegation.

Delegation

Department (01 qUIVAleNt): .....ouiit e
Research group/Unit: ... ..o e
Name of dele@atee: ..ot e

Delegation valid from (date): ..........ooiiiiiiiiii e

NOTE: This is a translation of the official version. The Swedish version is the official document to be signed.

Date, signature and name (printed) of delegating manager

NOTE: This is a translation of the official version. The Swedish version is the official document to be signed.

Date, signature and name (printed) of delegatee (radiation safety assistant)

In signing this document, the delegatee certifies that he/she has understood the substance
of the delegation. The delegatee is required to inform his/her unit manager/group leader
in writing immediately upon retraction of the delegation. A separate form for retracting a
delegation must be completed if the delegation does not include a specific end date.

Address Telephone E-mail
Karolinska Institutet +46-8-524 80 000 registrator@ki.se
SE-17177 STOCKHOLM Webbsite

ki.se

Org. Nummer 202100 2973
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The department is required to ensure that the signed delegation is registered and that
corresponding information is made available within the department. A reference copy is
to be sent to KI’s central radiation safety coordinator.

Tasks of the radiation safety assistant

e Be the contact person and liaison between the department’s radiation safety
representative and the research group/unit.

e Ensure that only authorized staff members have access to the laboratory/radiation
source.

e Provide introductory training to staff who will work in the laboratory/with the
radiation source.

e Manage logbook of laboratory/radiation source usage.

o If the laboratory conducts activities with open radiation sources: manage a
logbook of activity volume for each work step, isotope and user, locally used
isotope and activities as well as possible activities discharged in a drain and/or
left as radioactive waste.

e Inform the department’s radiation safety coordinator about departures from
laboratory radiation routines and incidents involving ionizing radiation.

e Participate in follow-up meetings with the department’s radiation safety
representative.

e Participate in training and meetings regarding radiation safety at KI.

¢ In accordance with the delegation form, notify the delegating manager in writing
when the delegation as radiation safety assistant ends.

o Retract the delegation immediately if the prerequisites for carrying out the tasks
described in this document are lacking.

Date (revised):
2020-11-06
English: 2021-02-01

Template created by:

Environment and Security Unit/Property and Facilities Office
Approved by:

Facilities Director
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NOTE: This is a translation of the official version (Delegering av arbetsuppgifter till Stralskyddsbitrédde). The Swedish
version is the official document to be signed. In the event of any discrepancy between the versions, the Swedish version
constitutes the official decision and the Swedish wording will prevail.

Delegating manager
Retraction of delegation as radiation safety assistant

The “Decision-making procedures and delegation rules for Karolinska Institutet” state
that the head of department (or equivalent) has overall responsibility for activities carried
out at his/her department (or equivalent organizational unit). The delegating manager
ensures that a radiation safety assistant is appointed to each research group/unit.

Department (or other organisational Unit): ..........ccovieiiiiiiiiiiiiii i
Research group/Unit: ...... ..o e e

Name of delegatee:

Date of retraction (valid from): ... ..o
ReaS0M f0r TetIaCtiON: .. ettt e

Required action (1 any): ....ooeeiiiiiii e e

NOTE: This is a translation of the official version. The Swedish version is the official document to be signed.

Date, signature and name (printed) of delegatee (radiation safety assistant)

In signing this document, the unit manager/group leader certifies that the role of radiation
safety assistant for the unit/group and all accompanying tasks revert to the unit
manager/group leader until another delegated radiation safety assistant is appointed for
the unit/group.

Retraction of delegation received

NOTE: This is a translation of the official version. The Swedish version is the official document to be signed.

Date, signature and name (printed) of delegating manager

The department is required to ensure that the signed delegation is registered and that
corresponding information is made available within the department. The retraction is to
be linked to the reference number of the original delegation. A reference copy is to be
sent by email to KI’s central radiation safety coordinator.

Address Telephone E-mail
Karolinska Institutet +46-8-524 80 000 registrator@ki.se
SE-17177 STOCKHOLM Webbsite

ki.se

Org. Nummer 202100 2973
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