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Note! To be sure you have the latest version of this document, please
check the Staff Portal under Security / Courses by the Safety- and
Security unit, where it's downloadable.
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Learning outcomes

How to search for chemical data.

How to perform a chemical inventory.

Updating the register — adding and discarding chemicals.
Transfer of chemicals between rooms / cabinets.
Handling of rooms / cabinets.

Create reports.

We recommend that you work in parallel with the KLARA system while
reading this document. Use your KI ID to log in and investigate the
system without saving changes. Contact your chemicals representative if
you have any questions.

In addition, there is a KLARA - Manual for inventory staff available in the
KLARA system.

:] Kemikaliehantering ~ Riskbed@mningar Resultat m Produktregister
-
I

Manualer och Dokument

Manualer

Manual for riskbedémning (pa svenska)

Dokument
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.

This introduction to the KLARA product database does not replace the
need for attending the course “KLARA inventory” held by EcoOnline
(more information under https://staff.ki.se/courses-by-the-environment-
safety-and-security-unit).

Background

Why do we need the KLARA system?

All organizations and companies are obliged by law to keep a register of
chemical products that may pose a risk to health and / or the
environment.


https://staff.ki.se/courses-by-the-environment-safety-and-security-unit
https://staff.ki.se/courses-by-the-environment-safety-and-security-unit
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KLARA helps us keep order and find chemicals.
Therefore, the use of KLARA can also lead to reduced purchases.

The result of all this is a safe working environment.

What can you do in KLARA?

e Search for safety information of chemical products including
Safety Data Sheets.

e Keep a chemical register (to know the amount of chemicals in
stock and the storage location).

e Perform chemical inventories.

e Create lists and reports for e.g., high risk chemicals or
flammables.

e Conduct risk assessments.

Which chemicals should be registered?

At the Karolinska Institutet, all chemicals, including those that are not
classified as dangerous, should be registered in KLARA.

Kits, cell media, buffers and all gas containers should be registered.
Exceptions:

Narcotic drugs and other pharmaceuticals should not be registered in
KLARA. Antibodies and proteins do not need to be registered unless
they are mixed with chemicals (e.g., sodium azide often used as a
preservative).

More information on the Staff portal under Chemical safety
(https://staff.ki.se/chemical-safety).

Please check also special rules for handling chemicals under
Documents.

How to search for chemical data

Go to KLARA's start page at
https://secure.port.se/alphaquest/app kikem/pcmain.cfm .

Log into KLARA with your KI ID and click the «dl» sign.

o [ y/ = wcal I red
Karolinska Institutet
] x.Testinstitution



https://staff.ki.se/chemical-safety
https://secure.port.se/alphaquest/app_kikem/pcmain.cfm
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Go to “Chemical register”.
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And “Search for products” by name, CAS number or article number.

x.Testinstitution

Search using the wildcard character (L.e searching parts of s name)

Search
for
chemical
products

Test the search-tool by searching for "Formaldehyde". The hit list that
comes up includes all chemicals with formaldehyde as part of their
name. Choose formaldehyde 10%.

X.Testinstitution

Chemical register

Formaldehyde Q Advancad Structure search

Formaldehyde - Solution 4 % phosphate buffered Histology
grade

Formaldehyde 10%

Formaldehyde 37% (part of DNA Silver Staining Kit)
Formaldehyde 4% (10% Formalin solution) Buffered (pH
7,0+-0,2) (VWR International)

Formaldehyde 4% (APL)

Formaldehyde 4% aqueous solution, buffered Formalin 10 %
Formaldehyde 4% ldsning i vatten, buffered Q Path Formalin
10% (VWR)

Formaldehyde 7% (Solveco)

Formaldehyde 7,5% VOLUSOL buffered pH 6,8 7,2
Formaldehyde Control Granules

F y from sp.
Formaldehyde diethyl acetal

5 mol ppm Formaldehyde in Nitrogen

Formaldehyde sample buffer

Formaldehyde solution 16%, methanol-free

Formaldehyde solution 35% (Sigma-Aldrich)
Formaldehyde solution 4%, buffered, pH 6,9 (Merck)
Formaldehyde solution about 37% stabilized with about 10%
methanol (Merck)

Formaldehyde solution about 37% stabilized with about 10%
methanol (Merck/SAFC)

Formaldehyde solution min. 37%, with 10% methanol and
calcium carbonate

Formaldehyde solution, 36,5-38%

Formaldehyde solution, 37 wt. % in H20, contains 10-15%
Methanol (Sigma-Aldrich)

Formaldehyde Standard Solution

Formaldehyde, 10%, methanol free (Polysciences, Inc.)
Formaldehyde, 37 wt% solution, stabilized with methanol
(Acros)

Formaldehyde, 37% in aq. soln., ACS, 36.5-38.0%, stab. with
10-15% methanol (ThermoFisher Scientific 33314)
Formaldehyde, 37% w/w aq. soln., stab. with 7-8%
methanol (Alfa Aesar A16163)

Formaldehyde, 37% w/w aq. soln., stab. with 7-8%
methanol (Alfa Aesar A16163)
Formaldehyde/Glutaraldehyde, 2.5% in 0.1M Sod. Cac.
Buffer, pH 7.4

Formaldehyde-13C d2 solution (20 wt. % in D20)
Formaldehyde-2,4-DNPH

Formaldehyde-D2 solution, ca 20 wt. % in D20 (mass)
Formaldehyde-D2 sol , ca 20 wt. % in D20 (volume)
Formaldehyde-D2 solution, ca 20 wt. % in D20 (massa)

Formaldehyde-D2 solution, ca 20 wt. % in D20 (volym)

Var god valj ett av alternativen i menyn till vanster.

You will get the safety information for that product and information about
regulations which are relevant for handling that product under the

“Classification” tab.
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x.Testinstitution

Chemical register

[Formaldshyde Advanced ||

Q

Formaldehyde - Solution 4 % phosphate buffered Histology
rade.

¥ Formaldehyde 10%
Formaldenyde 37% (part of DNA Sitver Staining K
Formaidenyde 1% (105% Formalin selution) Burvered (oh
7,0+-0,2) CVWR Intermatian

Formaidehyde 4% (AR
Formaldenyde A% oquesus solution, buffered Formlin 10 5
Formaldehyde 4% [5aning i vatten, buffered Q Path Farmalin
0% (VWR)

Formaldenyde 7% (Soiveco)

Formaldetide 7.5% VOLUSOL buffered ol 6.8 7.2
Formaldehyde Control G

teom

Formaldehyde diethyl acetal
prm Formaldeh Nitrogen

Formaidetiyde samle bulfer

Formaldehyde sol 6%, methanol-free

Formaldenyde salution 35% (Sigma-Aldrich)

Formaldehyde solution red, pH 6,3 (Merch)

Formaldehyde solution about 37% stabilized with sbout 10%

methanal (Merck)

Formaldenyde solution about 37% stabilized with about 10%

methanal (Merck/SAFC)

Formaldehyde solution min. 7%, with 10% methanol and

calcium carbonate

Formaldehyde salution, 36,5-38%

Formaldenyde solution, 37 wt. % in H20, contains 10-15%

Methanol (Sigm:

Formaldehyde Standard Selution

Formaldehyde, 10%, methanol free (Polysciences, Inc.)

Formaldehyde, 37 wtd% solution, stabilized with methanal

le, 37% in 2q. sln., ACS, 36.5-38.0%, stab. with
10-15% methanol (ThermoFisher Scientific 33314,
Formaldehyde, 37% w/w 2q. soln., stab. with 7-8% methanol
(Alfa Aesar A16163)
Formaldehyde, 37% w/w 2q. soln., stab. with 7-8% methanol
Aesar A16163)
Formaldehyde /Glutaraldehyde, 2.5% in 0.1M Sad, Cac. Buffer,
pH 7.4
Formaldenyde-13C d2 selution (20 wt. % in D20)
Formaldehyde-2,4-DNPH
Formaldehyde-D2 solution, ca 20 wk. %
Formaldehyde-D2 solution, ca 20 wt. %
Formaldehyds-D2 salution, ca 20 wt. %
Formaldehyde-D2 solution, ca 20 w. %
Formadefiyde-sodium bisulfte adduct
Formaiety
rmsgenye 1 To% melh:nu\ free
eous soluion, bulte
as

n D20 (mass)

D20 {volym)

" Grade
red FCC Formalin 10%

oxidareductase
itrophanyhydrazone
rnaldehyde-a2 polymer
rmaldehydathylenacetal

Anter of proets 53

s - Prckess
Otrees - Syminys

U methansl (Merek/SAFC)
Formaldehyde solution min. 37%, with 10% methanol and
aleium earbonate

Farmaldehyde salution, 36,5-38%

Formaldehyde salution, 37 wt. %% in H20, contains 10-15%
tethanol (Sigma-Aldrich )

Formaldehyde Standard Selution

Formaldehyde, 10%, methanol free (Polysciences, Inc.)
Formaldehyde, 37 wtv solution, stabilized with methanel

Formaldehyde, 37% in aq. soln., ACS, 36.5-38.0%, stab.
vith 10-158% methanol (ThermoFisher Scientific 33314)
Formaldehyde, 37% w/w aq. soln., stab. with 7-8%
nethanol (Alfs Aesar A16163)
Formaldehyde, 37% w/w aq. 50
nethanal (Alfs Assar AL6163)
rom.u‘hvag,'m..nrmen,ae‘ 2.5% in 0.1M Sod. Cac.
tuffer, pH 7.4

Formaldehyde-13€ d2 solution (20 wt. % in D20}
Formaldehyde-2,4-DNPH

Formaldehyde-D2 solution, <a 20 wt. % in D20 [mass)
Formaldehyde-D2 solution, <a 20 wk. % in D20 {volume)
Formaldehyde-D2 solution, <a 20 wt. % in D20 [massa)
Formaldehyde-D2 solution, <a 20 w. % in D20 {volym)
Formaldehyde-sodium bisulfite adduct

stab. with 7-8%

rmaldetyde tri
ormaldehyde, tr

ormaldehyde-d2 polymer
Formaldehydethylenacetal

Ausber of prociucts 53

Boif narmes - Frocets
G - Sy

F aldehyde 10%

mber: 50-00-0

=

number: 200-001-8

Klara-ig: 152031 Inventary unit: Volym

0 W goods (UNenr): NONE

Classification | SDS | Local information | Labsls | Structure |

Synonyms

Formaldehy 10%; Fe

nalditiyd 10% | vattentsss

g stabilised; Formaldehyse 10%

Article number
Substratava. Kin
VWR Interna

Fire classification

No fire dassification

Hazard Categary 2
¥ - Single expusure, Hazard Category 2

32 12- ation, Hazard Catsgory 2
33 13- Seroun e damage/eye irritation, Hazard Category 2

3.4 3.4 - Sensitisation - Skin, Hazard Categery 1

a.s 3.8 - Spacific target organ taxicity - Single expasure, Hazard Category 3, Respiratary tract inita

Acute toxicity, oral or

@O

Danger

halation, category 4

Hazard statemants CLP

H302 + H33Z Harmiul il swallowed o if inhaled.

31
n317

H31e

H335 May case respiraton

H3a1 Suspected of causing g efects
n3so May cause cancer

H371 May cause damage to organs.

Precautionary statements CLP

201 Obtain special instructions before use.
\;w ar protectve glves/protective llhing/eye prolectionlae protsction/hearing prtection/
P80 'y the supplier. See the Material Safety Data Sheet for the exact formulation

ir onswin
P02+ PIST gyt ror the exat I

Wash i Y of water/.

OBSERVE! This precautionary st

P304 + P340
P305 4+ P351
+P338

and keep at rest in a position cor

Ringe cautiously with water fur

If expused
Material 5

r concemed: Call a POISON CENTER fdoctary.
Data Sheet for the exact fermulation.

0BSEs

P308 + P311

C ion on i i

Max pereentage

o hyde 10.5%
@ etanct £7-56-1 £
Regulations

« Restricted Substances
Database (Closed

June 2013) The Restricted Substances Database has closed.

Jpc. 20190703
e
. Substances which, if possible, should be phased out,
. . exposed o Mese SUBSLances {if It may invlve risk of iINess) Should be regis
CMR-substances statements H340, 350, R45, R4S, RA3, REO, RE1)

More->
« Dczupational
Exposure Limit Values
em on product
Jpd, 20210220
Bars Sazie

Listing of chemical substances or

Other lists

atrating substance sccording b The Swedish Work Envirenry
et i 18, subst. dged

* Remaric H

« Chemsec SIN
Lpe. 2021012

Substances 1o be subs

A VOC is any arganic compound having an initial hoiling po
101.3 kPa.This list onsists of VOCS that are the muost eai

sducts on the fist contain one ar mare of the eleven chen

2021-04-20. Three subst. addeg

alaincaesticnan

RI0 - Phase-OUL SUDSLANCESA web-based tool
chemicals. Check-gate 2021-04-20

subist. add

terment has o be specified by the supplicr. Se

jersl minutes. Remous contact lenses, if present and sasy 10 80, Con

1 This precautionary staten

Hazard statements

Fara H301,H311,H314,H317,H318,H3:

Fara H225,H301,H311,H315,H318,H331 HI70

o olherwise nequire special investigation (§ 38-44 AFS 20

iixture that have Decupationsl Expasure Limit alues. Check-gate 2021-05-

it Authoritys provisions and or

wted at once acczeding to Chemsec SIN Lista Checked 2021-02-04. S

ical substances that KT should reduce the use and am

A web-based tel intended 10 be USed 10 preventively reduee fsks 1o husm

tended 10 be used 10 preve:
e

OBSERVE! This pracationary statement has to be

Material Safety Data

riable fer breathing

e rinsing.

t b

be specified by the supplier, See the

Limits values

43). Those who are
he list includes Substances with any Of the hazard

cecupational exposur

subst. added,

255 han or equal le 250 C, measured 3l 2 Standard almospheris pressure of

un

health and the environment Trom chemicals. Ched-date

ey reduce ks 1 hum

ealth and the environment from

Under the “SDS” tab you can find all registered Safety Data Sheets from

different suppliers. To

X.Testinstitut

see all, click “Show all”

on

Chemical register

[Formaldehyde Q[ Advanced |[ Stucturesesrch

Formaldehyde - Solution 4 % phasphate buffered Histology

grade

b Formaidenyde 10%

Formaldehyde 37% (part of DNA Silver Staining K
atution Buered (pi

€S pumiber

Formaldehlide 10%

Dangerous gaods [

=~

s0-0f EU number: 200-001-8  Klars-i: 152031 Inventory writ: Velym

r): NONE

[[sDS  Local informarig | Lsbels | structure

Formaldehyde 70 (Solvece)
Formaldehyde 7,5% VOLUSOL buffered pH 6,8 7,2
Formaldehyde Control Granules

trom

Formaldehyde diethyl acetal
5 mol pom Formaldehyde.n Nisagen
Formaldehyde sample

-

i, metnana-tree

i 35% (Sigr

Formaldeiyde soiotion 456, aftered, o 5.3 (Werck)

Formaldehyde solution about 37% stabilized with about
% methanel [Mere

Formaldehyde solution about 37% stabilized with about

0% methanal (Merck/SAFC)

- iR

Research chemical Laboratry chemical

= &lppiasl“amﬂxmurs

) 2020+ wreas Erghsr st
) 2020-07-28 Svensk: SDE

Select the Safety Data Sheet you want to read, and the document will

open.
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x.Testinstitution

Chemical register
le2e |
[Formaldenyde Q[ acvanced ||

& 152031 vwr intemational E20200728,pdf - Google Chrome = (m] X L
Formaldehyde - Solution 4 % phosphate buffered Histalogy
f'::emmh e 209 . @ Inte saker | dokument.port.se/SDB/gemkem,/2020/vwr_internation.. Q
Formaldehyde 37% (part of DNA Silver Staining Kit) Formaldehyde 10% = "
Formaldehyde 4% (10% Formalin solution) Buffered (pH
2.04-0,2) (VWR International) €4S number: 50-00-0 U number: 200-001-8  Klara-id: 152031

Farmeidehyde 4% (APL) e
Formaldehyde 4% aqueous solution, buffered Formalin 10 % Dangarcus geads (UN-nr): NONE
Formaldchyde 4% 155ning | vatten, buffered Q Path Farmatin

10% (VWR) Classification [[5DS  Local informatien | Labels | structurs|

e 75 (Solveco -
e VWReZS

J
Formaldehyde 7,5% VOLUSOL buffered pH 6,8 -7,2
() CHEMICALS

5 mol ppm Formaldehyde in Nitrogen VWRL
R e : VY S—
Formaldehyde solution 35% (Sigma-Aldrich) ezl ME=sioTs Show

107 methanol (Herck) @ o0-07-25 Englen 505 —) Safety Data Sheet

Formaldehyde solution about 37% stabilized with about ] 2020-07-29 Svenskt SDB

0% methanol (Merck/SAFC

Formaldehyde solution min. 37%, with 10% methanol and accardig to Regulation (€1 No. 1507/2008 (REACH)

calcium carbonate

Formaldehyde solution, 36,5-38% Hovhion dure. FL0730 Verson 7.1 Friidene, 07300

Formaldehyde solution, 37 wt. % in H20, contsins 10-15%
Methanal (Sigma-Aldrich)

Formaldehyde Standard Solution

Formaldehyde, 10%, methsnol fres {Polyscisnces, Inc.)
Formaldehyde, 37 wt% solution, stabilized with methanel

(Acras)
Formaldehyde, 37% in ag. soln., ACS, 36.5-38.0%, stab. .
with 10-15% methanal (ThermoFisher Scientific 33314} Podus o ey

Formaldehyde, 37% w/w ag. sain., stab. with 7-8%

methanol (Alfa Atsar A16163) st ot apiictts

Formaldehyde, 37% w/w ag. soln., stab. with 7-8% REANo This ot 3 st AEACH egistration numers e st 3.
methanol (Alfa Aesar A16163) Onhor e o o icaion none.

Formaldehyde/ Glutaraldehyde, 2.5% in 0.1M Sod. Cac.

Buffer, pH 7.4 1 i ixture and uses

Formaldehyde-13C d2 solution {20 wt. % in D20)

Under the “Local Information” tab, you can find information about which
department has registered the product together with contact information.

x.Testinstitution

Chemical register

I ———
[Formaldehyde Q| Acvanced || Structure search

Formaldehyde - Solution 4 % phosphate buffered Histolagy
grade

b Formaldehyde 10% o,
Formaldenyde 37% (part of DNA Silver Staining Kit) Formaldehyde 10% W=
Formaldehyde 4% (109 Formatin solutian) Buffered (sH ;

e e e 1S umber: 50-00:0 £ numbefR00-001-8  Kiararc: 152031 Tnventary it Volym
Formaidehyde 45 (APL)

Formaldehyde 4% oqueous solution, buffered Formalin 10 5
Formaldehyde 444 loaning 1 vatien, buffered Q Path Formalin
10% (YWR) Classi |[5p5 " Losal infermation | Lassis | Structurs |
Formardehyde 79% (Solveco)

Farmaldahyda 7,5% VOLUSOL buffered pH 6.8 7,2 "
Formaldehyde Control Granules se

trom . Researeh chemical Laboratry chemical

Dangerous gaods (UN-nir): NONE

Formaldehyde diethyl acetal
5 mal ppm Farmaldehyde in Nitrogen
Formaldehyde sample buffer
Formaldehyde solution 16%, methancl-free i
Formaldehyde solution 35% (Sigma-Aldrich) el e <o
Formaldehyde solution 4%, buffered, pH 6,9 (Merck) © VWR Internetional  Website
Formaldehyde solution abiout 37% stabilized with about

0% methanol (Merck) ] 2020-07-28 English DS
Formaldehyde solution about 37% stabilized with sbout #) 2020-07-29 Svensk: SDB
0% methanal (Merck/SAFC)

How to perform a chemical inventory

Log into KLARA with your personal log in. The following window will
come up. Go to “Registration” and “Inventory/Registration”.

@ Karolinska Institutet 207 Primany registration period.
x.Testinstitution O januari 2021 — 31 mars 202

The statistics refers to.
o

‘Search products Chemical list ventory & Registrstion

ks

g58e8¢8

Choose your group, and you will get a chemical list for your group.
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-
[j &= Startpage Inventory/Registration Chemical list Search products

Registration af chemicals at x.Testinstitution

Your options are
2021 Edit inventory data for
(Currenl year of registratian)
=il My organisaton
® Groupes L
r—Explanation

’ Organisation where no
data has been edited for

en exdited For

the year e, and
where the user

Tor the

o hat stated that
thie wurk is finished.

If you log into KLARA for the first time in a new year the following window
will pop up:

New year of registration [2020] has been started

for department [Group 04]
exists [14] Products from last registration
2018

Your options are

® Copy all products and amounts from last registation and start.

Coomga |

I

Copy all data from the last registration. Most of the chemicals will be the
same as during the previous year. Now you need only to update those
chemicals that are consumed or have been purchased.

Choose your group again, and under “Products” you will get a chemical
list for your group.

On the left side you find rooms / cabinets / shelfs. On the right side you
find a list over the chemicals you registered last year in a particular
storage. Some of the chemicals are marked with a colour or a sign:



Karolinska Institutet, Introduction to KLARA product database, Version 1.1 7 (19

PIOSUEIENRNEE < included in KI's reducing list for chemicals which
should be phased out.
Products in grey are archived e.g., old chemicals with no valid SDS.

Sign “ A for substances or mixtures containing substances which are
considered especially dangerous.

How to update and register chemicals

Now you can update chemicals already in stock or register chemicals
which are new for your group.

For already registered chemicals you click on the name of the
chemical in the list.

For new chemicals you enter the name or parts of name with * (English
and Swedish name), CAS number, KLARA ID or article number of the
chemical in the window on the right side. Choose in the hit list the
chemical you want to register.

Group 05 Produkter | Fiytta produkter  Massera Produkter  Hantera skdp Rum: (95:08)/
© overgnpande funknoner

+ i ommasamon
» /"*:wua

B suaoss

~Amne elle | produkt ingdende am
Kiicka £ £ for information

|

Both options will open a new window.

Formic hydrazide @ x|
624-84-0  Unit: Mass
Warning

Comments

QuantRy od
1k 20210528/50 @ Delete

Buyer Use before Batch

If you do an inventory you choose under “New record” Inventory (only
available when the inventory is open once a year) or if you want to
register a purchased chemical outside of inventory periods, you choose
Purchase.

Formic hydrazide @ =
624-84-0 Unit: Mass

You can now update the amount and the supplier of a chemical.
If you use bar code, you need to have one line per bottle / container.
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If the supplier is not in the short list over suppliers choose under
“Supplier” Other and “Save”.

Formic hydrazide

: *
624-84-0  Unit: Mass l

Warning
Higgprical data Commen s

New recort d Supplier Quantity Note
Purfllase v| |other | kg v

Save Close Buyer Use before Batch

Then you click “Change”, and you will get up a Supplier register where
you can choose additional suppliers and “Save”.

Formic hydrazide

: “
624-84-0 lit:Mass

Warning
Hisggyical data Comments.
Purc
Suppl Quantit Note Modified
Not siliified Change 1/kg 20210528/50 € Delete

Supplier register Cannot find my supplier - Add a new
Not selected v Name Phone
Save |[ Cancel Address Email
Postal address Website

cn=ctud na

If you choose the wrong product, you could easily delete your new
product.

Protein A Agarose Occupational Exposure Lim X[
Unit: Volume

Historical data Comments
New record pplier Quantity Note
Purchase v tner v v

Save Close || Deletel Buyer Use before Batch

If you want to register a new chemical which is not yet in the data
base, the following window will come up:

HH

I can not find the product
and would therefore add a new one.

Send an e-mail to |
newproducts.klara@ecoonline.com
Include the following information:
1. Product name
2. Supplier
3. Product number (if possible)
4. Hazards identification
5. Access to Safety data sheet (SDS):
5.1 Mone
5.2 On paper
5.3 Downloaded file
5.4 Link to SDS on suppliers homepage. Fls. include link in mail.
6. CAS-number {on chemical substances only, not for mixtures)

Please send an email to newproducts.klara@ecoonline.com together
with the requested information. For the registration of this product, you
have to wait until EcoOnline has updated the data base accordingly.
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How to discard chemicals

Go to “Discard products”.

==
4= Staripage

Manage cabinets Room: (95:08)/ )

Group 05
© Addtional functions

» K1 ADMINISTRATION

+ & Traing o idesnfekon P
T dsodum sat dhydrate(EDTA dnatrumsak dhydrat
P studosa 2 Flusrenyaceamde

& W @ comanid (nase)Fermuma (nass)
® ¥ Oromic hyorance ]

You can mark all chemicals in that storage or a specific chemical to
discard. Then click “Next”.

Registration Result
4

4= Startpage 4= Inventory/Registration Chemical list Search products

Group 05 Products  Transfer products | Discard products | Manage cabinets
© Additional functions
x
» ﬂ- KI ADMINISTRATION You have selected one storage in one reom.
N _H‘F Training In the room there are no specific storage areas.
=2
Studosa
Discard from:
Depariment: Group 05
Room Administrationshuset (95:08), Training, Stud05a
Storage
) Ched sl one
Product cas Comments
[ ¥ Butanethiol (mass) 513-53-1
x|
Check Type Quantity Storage ~ Barcode Batch Note Supplier  Quality Conc. Package
) O ey 7 mo Merck
O % Chromium trioxide 1333-82-0
x|
Check Type Quantity Storage ~ Barcode Batch Note Supplier  Quality Conc. Package
Okand
O Inventory 25 g leverantor
O % DAX Ytdesinfektion Plus
x|
Check Type Quantity Storage  Barcode Batch Note Supplier  Quality Conc. Package
Medicarrier
O Inventory 70 lire E
[ ¥ EDTA disodium salt dihydrate 6381-92-6
x|
Check Type Quantity Storage  Barcode Batch Note Supplier Quality Conc. Package
Fischer
[ mventory 40 ug Elektronik
GmbH

A new window will open, and you have to confirm your choice by clicking
“Discard”.

Group 05 Products  Transfer products | Discard products | Manage cabinets

© Additional functions

=l
» i @ rommasTRATION In total there are 14 chemicals on the selected location.
» _,r” Training out of these you will transfer 2 transactions.
7 studosa

Discard from:

Department: Group 05

Room: Administrationshuset (95:08), Training, Stud05a
Storage:

To discarded:

Type Quantity Unit Storage Barcode
Methyl-1-butanol

Inventory 10 ml
Nitrophenyl selenocyanate
Inventory 1ug

= Dicard | m—
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How to finish the inventory

If the inventory is done, click “Finished”.

Chemical list

Group 04 Products | Transfer products  Discard products  Manage cabinets  Room: Administrationshuset (95:08)/Trai
. < bl
© Addtional functions W W O Formamide (mass)Formamid (massa)) o
® W Orormic hydrazide 2020-03-05 SO
- 1 sovmasTRATION ® H © Hexomethyleneimine(Hexametylenimin)
® W O 1ndoie-3-butyric acid{Indok-3-sméesyra) [x]
- _’/ Training @ W 02-Mothyl-1-butanol(2-Metyl-1-butanol)
wo ¥
-Em W O Quant-iT RiboGreen RNA Assay Kit

@ W O Sodium chioride

Ocb1

L shelf 1 A <sutstance or in mixture constiisent substance i considered especially dangerous.

Cick at A\ for more information regarding each product
SO=Stud_ 04

Status organisation:

The registration ks allowed until 2020-03-31

1 have completed all registration for this
period The registration refers to: 1
pecod The (o] | q—

Then you have to clarify if you are done for now and you will continue
later or if your annual inventory is completed.

If you are done taking inventory for ALL rooms in department
Group 04
Click "Registration completed”.

| Registration oompleh. e

If you plan on continuing taking inventory
later, click "Done for now".

[ Doeiorrow_| e

To continue with what you were doing, press "Cancel”.

If you by mistake choose the wrong option, please contact your
departmental chemicals representative.

How to transfer chemicals

Go to “Transfer products”.

You can mark all chemicals in that storage or a specific chemical to
transfer. Then click “Next”.
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Registration Result
s

4= Startpage 4= Inventory/Registration Chemical list Search products

Group 05 Products | Transfer products | Discard products ~ Manage cabinets R
@ additional functions
|
3 ﬁ KI ADMINISTRATION You have selected one storage in one room
» .r’f Training In the room there are no specific storage areas.
=g
Stud05a
Transfer FROM:
Department: Group 05
Room Administrationshuset (95:08), Training, Stud05a
Storage:
‘ Check.. All none
Product CAS Comments
O ¥ Butanethiol (mass) 513-53-1
x|
Check Type Quantity Storage ~ Barcode Batch Note Supplier  Quality Conc. Package
- (] Inventory 70 mg Merck
O Chromium trioxide 1333-82-0
x|
Check Type Quantity Storage  Barcode Batch Note Supplier Quality Conc. Package
Okand
O Inventory 25 g leverantsr
) ¥ DAX Ytdesinfektion Plus
x|
Check Type Quantity Storage  Barcode Batch Note Supplier  Quality Conc. Package
O Inventory 70 litre g;d‘(“”‘“'

A new window will open, you have to choose the new storage place and
click “Next”.

P —

Group 05 Products | Transfer products | Discard products  Manage cabinets

© naditional functions

x

+ 4 o sovmarsTRATION In total there are 14 n the selected location.
g Tranng Out o 1 chemicals.
7 sussa
—
Transfer FROM:
Depariment. Group 08
Roor Administrationshuset (85:08), Training, Stud0sa
Storage

Selert room and storagetransfer products to

Floor __ Raom

— ot <

A new window will open, and you have to confirm your choice by clicking
“Transfer”.

i
1 T
Group 05 ocucts | Transerprocues | Disard products g cabiners
© sitons fanctns

=
7 Tepe—

14 2 ok

- A e .
7 sucs
Transfer FROM:
Degarenent Group 08
oo iministratonshuzet (35:08). Training. Stud08a
Sioeage
Move TO:

e Grows 95

R Adminestrabonshuset {§8:08). Training, Studota

Formic hydrazide
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Handling of cabinets / rooms

Handling of cabinets

Add a new cabinet or shelf:
Go to “Manage cabinets”.

4= Inventory/Registretion | Chemical list | Search praducts l

Group 05 Products | Transfer products  Discard products  Manage cabinets Roam: (95:08)/

O additional functions

v ﬁ KI ADMINISTRATION

® W @ Chvomun tiaode

' .ﬁ! Training W @ o videsinfeknion s
® W @074 dsodum sak dihydrate(EDTA dimatrimsalt dhydrat)

o Studosa ® W Oz Flusrenscetamics
® W @ rormamie (mass)(Fermamid (massa)) A
® & ©Fomc hydrande [
® W O rexamethylensmineHexametylenimin)
¥ W @ incole:3 butyric acd(Indol-3-sméesyra) [

® W O z.ethyl-1-butanol(2-Mervl-1-butanal)
& @ 2-tiropheny| selsnocyanats(2-Ntrofeny] salencyanat)
W @ Quant. T RibuGreen AHA Assay Kit

® W @socun chiorice

Insert the name of a new cabinet or shelf. You can even add what type of
storage it is (e.g., acids).

Registration Result
s

4= Startpage 4= Inventory/Registration Chemical list Search products

Group 05 Products  Transfer products  Discard products | Manage cabinets

@ Additional functions
‘ 0 New HType ‘ | e

4 ﬁ KI ADMINISTRATION

4 _,f Training

7 studosa

And click on the “+” sign.

Registration Result
9

4= Startpage 4= Inventory/Registration Chemical list Search products

Group 05 Products  Transfer products  Discard products | Manage cabinets

ﬂ Additional functions
‘ 0 [Cabinet 1 |[Acics] \o‘ <

A ﬁ KI ADMINISTRATION
v .,f Training

The new cabinet will show up on the left side.

Group 05 Products | Transfer products  Discard products  Manage cabinets Room ini i (95:08)/ Training/
@ additional functions

. “ KI ADMINISTRATION

= g Training

= BT studosa

O cabinet 1 Qu—

® W OneanenyienenineHeaneyising
® W @ 1ndole-3-butyric acid(Indel-3-smorsyra) (<]
® W O 2-pathyi-1-butanci(2-Metyi-1-butanod)

W @ 2-Nitropheny! salenacyanste(2-Nitrofeny] sslencyanst)

@ Cuant.T RiboGresn ANA Assay Kit
® W Osodium chloride.

In the same way you can also add shelves in your cabinet 1.
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Registration Result
s

4= Staripage 4= Inventory/Registration Chemical list Search products

Group 05 Products  Transfer products  Discard products | Manage cabinets
@ Additional functions

% ~ O Cabinet 1 (%)
v KI ADMINISTRATION

L [New.. | |Type ‘ 4
- J‘Jr Training o ‘New, | |Type ‘
‘T
0 cabinet 1

Insert the name of a new shelf and click on the “+” sign.

Group 05 Products | Transfer products  Discard products  Manage cabinets Rioom: Administrationshuset (95:08)/ Training/ Stud05a

@ asditional functions

ents  Modified By
- ‘ KI ADMINISTRATION

- .r,r" Training
0 cabinet 1

L sheif 1 —

Remove cabinets or shelves:

You can take away cabinets or shelves in a similar way as you add them.
Note that you can only discard a storage if you have no chemicals
registered in the cabinet or shelf anymore.

Go to “Manage cabinets” and click on the “x” sign. The “x” sign will only
show up if the storage is empty.

Registration Result
S

4= Startpage 4= Inventory/Registration Chemical list Search products

Group 05 Products ~ Transfer products  Discard products | Manage cabinets |

o Additional functions

» [ Cabinet 1 |T\,rpe |° <
|

- ﬁ KI ADMINISTRATION
0 [New... | Type

hd _,J"r Training

+ F7 studosa

[J cabinet 1

Handling of rooms

Connect rooms:
Go to Additional functions.

Stm

Group 05 Products | Transfer products  Dvscard products Manage cabinets Room: (95:08)/
© ronat s
+ i v scomsTeaTion
. _‘l" Training
(S ET

A new window opens with various functions. In this short introduction we
will only talk about the "Connect room" function. The other functions
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(Unplaced items, Permit, Fire-rated goods or Discarded products) will be
discussed in detail in the course held by EcoOnline.

Go to “Connect room”. First, select the “Property folder” that contains the
house you are looking for. Once you have selected your property folder,
houses included in this folder are presented in the left-hand box.

Connect room

Chemical list

4 Inventory/Reglstration

‘Search products
Group 05 Unplaced items  Permit  Fire-rated goods  Discarded products  Comments

© additicnal functions

Property folders @

- i < sommasTRATION 95

—)

- _',r" Training Houses in chosen property folder Rooms connected to: Group 05
- ff 95:07 KI
Hisas + # OMGIVNINGSFYSIOLOGI(95:20) ' ﬂ.E;%MUIQJ)I)STRAUON(MWnistrationshuset

» ff 95:61 Widerstromska

+ & KI ADMINISTRATION(Administrationshuset (95:08))

+ #% BERZELIUSLABORATORIET(Berzeliuslaboratoriet (35:22))
v b MTC (MTC (95:45))

» & SCHEELELAB(Scheelelaboratoriet (95:47))

+ #§ WARGENTINHUSET(Wargentinhuset (35:02))

To find the room you want to connect, click on appropriate house name
and floor plan. Click the plus button to connect the room. If you cannot
find the room in the list, please contact your departmental administrator.

Chemical list Search products

Group 05

QD additional functions

- ﬂna ADMINISTRATION

- 4 Tiaining

P swuaosa

Unplaced items  Permit  Fire-rated goods  Discarded products  Comments | Connect room

Property folders @
Biomedicum (95 81}

Houses in chosen property folder

Rooms connested to;_Group 05

- 4 BIOMEDICUM A{Kvarter A)
=~ # Plano02
1 A0215
—

AD251
—
AD255
—
7 AD262 Rangeryta
—

o000

Plan 03
Plan 04
Plan 05
Plan 06
Plan 07
Plan 08
Plan 09
Plan 10
» #% BIOMEDICUM B(Kvarter B)
» # BIOMEDICUM C{Kvarter C)

N

» #¢ BIOMEDICUM D(Kvarter D)
» ¢ Kvarter E

KI
- ﬂ ADMINISTRATION(Administrationshuset

(95:08))

= 4 Training

1 Stud05a
—_

In the right-hand box all the rooms that are connected to your
department / group are presented.

Disconnect rooms:

If you want to disconnect a room, click on the

“

sign.

Note that you may only disconnect a room if it is empty.

Chemical list

Group 05

© Additional functions

+ i 1 AovmasTRATION
» ‘_,r" Training
7 studosa
+ i siomeicum &
» o pano2

[=a]
| nons

Search products

Unplaced items  Permit  Fire-rated goods  Discarded products  Comments | Connect room

Property folders

r cabinets 95

Houses in chosen property folder

Rooms connected to: Group 05

» #9507

» #f OMGIVNINGSFYSIOLOGI(35:20)

» 4 95:61 Widerstrdmska

» # KI ADMINISTRATION(Administrationshuset (95:08))

» #4 BERZELIUSLABORATORIET(Berzeliuslaboratoriet (95:22))
» # MTC (MTC (95:45))

» #4 SCHEELELAB(Scheelelaboratoriet (95:47))

» #4 WARGENTINHUSET(Wargentinhuset (95:02))

KI

- i ADMINISTRATION (Administraticnshuset

(95:08))
= & Training
7 Studosa
~ i} BIOMEDICUM A(Kvarter A)

- # Plan 02

1 A0215
—
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Other functions

Chemical lists
There are two possibilities to create chemical lists.

1. To print out lists with your chemicals in a certain storage, you can use
the functions under the “gearwheel” next to the storage.

Staripage | e Investory/Registration | Chermical list Search products

Group 05 I Products | Transfer products  Discand products Manage cabinets Room:

1D aagtional functions

+ i v scomsTeaTion

® W @ 0uimum ronde

v T W B0 idesnteizen s
W @ EOTA dsodurm 1 ShySatkE0TA Snatrumdall Shyant)
Flouns | {— - . !

® W O Asreniuonnde

Click the “gearwheel” and choose “Chemical list”.

oy - |

4= Startpage

Group 05 Products | Transfer products  Discard products ~ Manage cabinets Roorm: Administrati (95:08)/ Trainis

© Additiona! functions

+ i 1 nommasTRATION

- o T

® ¥ @ Formamide (mass)(Formamsd (massz))
® W OFomic hydrazda [

A chemical list will come up for that storage. The information you get in
that list is defined by EcoOnline.

Chemical fist

Group 05 2021

Printod:: 2021.06.24 09:53

Cick o0 the name for product infarmation

Eulding:KI ADMINISTRATION Floor: Training

Hazard pictogram P i Inventory [Storage |

2-Butzatiol (massa) @@ K225 HIL5 H319,HI35 P210,P261,P205 + PI51 + PI38 7omg

e | S T pSg—— R —— T

Chromium trioride @@@@@ H271,H301 + H3LLHIIA,HI17,HII0,HI4 HO40, HIS0,H36 11, HITZHAOO,HA10 | 210 P260,P260,P301 + PII0 + PA3ORI03 4 P31 + PISPIA + P340 + PIL0P3S + PI51 + P338 259

e vedesmizktion Plus @@ 1226,H310,4336 P102210,p233,7205 + P51 + PA3.9501 Foiter

EDTA dinatriumsak dhydrat @ @ a2 4372 P261,7304,P312 40ug

e e e |G [Ep————— ————————— o

Formamid (massa) @ H351,HIS00,H373 P201,P314 zmg

Formic hydrazide [0 Ho1s 315 Hss 261,305 + P31 + 338

Hexamatylenimin @®® K225 K300, HI14.H331 P210,P261,P264,280,P301 + PIL0PIS + PISI + P3G 3 bt

ov— & s Ep———

Quant 1T RibaGreen RNA Assay K e

[Sodium chioride kg
frum: .03 kg
[sum: 83.01 It
Jsum: 15.00 Kit

2. If you want to define an own list, go to “Registration” and “Chemical
list”.

B re——aeme—
By Kerolinska nstitet 2091 Frm—
5 @ (3
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Choose your group.

Registration Result
4

4= Startpage

Inventory/Registration

Chemical list Search products

Chemical lists x.Testinstitution

2021

(Current vear of registration)

— Explanation

A Croanisation under which

information can bee found
on a lower level.
Organisation at the lowest
level where there are no
information.

@ Organisation at the lowest

level that carries
information.

© No data exists for the

currently selected year.

Your options are
Make inventory reports for

= i My organisation

Group 05 | —

A new window will open. Here you have to do the selection for the list by
yourself. For example, you can choose to get a full list of your chemicals
or a list with chemicals organized by room/storage. When you have done
your selection, you can get a report by clicking “Show report” or “Excel”.

Registration Result
9

4= Startpage | Inventory/Registration

Custom chemical list
Group 05 2021

Type of chemical list

Storage report
All rooms

© All rooms by room

All rooms by room,
only fire classified products
All rooms by product
One room regardless of storage
One room grouped by storage
One storage location

Select products

® All products regardless of owner
Only my own products

only my own non-reviewed chemicals

Select type of transaction
No amounts
¥ Inventory

Only products with a specified amount

Include phase-out substances

Select presentation mode
@ Group transactions
Show transactions one by one

Selection of discarded products

® Do not show discarded products
Show discarded products
Show all products

Search for your chemicals

Select report columns
v Product name
Klara-id
3
Status
Supplier
Only whe

Sho tr
Hazard code

Hazard pictogram

S

Hazard statements

<

Precautionary statements
Control parameters (Hew)
Person in charge
CMR-substance

Safety advisory sheet
Room
Only whe

sp
Storage
Comments

¥ Area of use
Fire dlassification

Occurence in a risk assessment

Sorting order
Product name
® Local name

Wrapping

Divide name
after 30 characters.

4= Chemical list

Fire classification group
on h fr products

Search products

Clear

The report will
include:

All rooms.

Grouped by room

Show report —

Excel

You have 2 different approaches to search for your chemicals. You can
look for the storage location of a particular chemical and you can look for
the storage place of chemicals that are on different reference lists.

To search for chemicals in your register, go to “Registration” and “Search

products”.
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| 1

KLARA@ F:ﬁlslur“jtf Institutet 2027 Primeny egisuton peiod
& =) A ‘
ET—
2 : o
[ |
Choose your group.
Registration Result
S
4= Startpage Inventory/Registration Chemical list Search products

Product search x.Testinstitution

Your options are

20 2 1 Seaah products in

=@ My organisation
r— Explanation——————— Group 05 — —
A Organisation where no

data has been edited for
the year chosen.

Organisation where some
data has been edited for
the year chosen,

@ Organisation where no
data has been edited for
the year chosen, and
where the user
responsable for the
registration has stated that
the work is finished.

© No data exists for the
currently selected year.

Now you can either search for a storage place for a chemical or select a
reference list to see which chemicals you have according to that list.

To search for the storage location of a particular chemical put the

name of the chemical in “Search for products” and click the Q) sign. On
the right side you get a list with the storage information.
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More information about “Structure search” in the course held by
EcoOnline.

To search for the storage location of chemicals that are on a
reference list select the reference list you are interested in.

Name, CAS, Barcode-ID,EU-no, KLARA-id

Only include products listed as:
— Selectallst-- v —

Show products that

L g YW Jara—llmw

You are able to choose a varity of reference lists, e.g., CMR-substances,
A- and B-classed chemicals, Medical examination needed, Peroxid
forming chemicals etc. If you have chemicals coming up by searching
with such a list you may need a permit or take action in variuos ways.

swdos aom o] 4 O

There is a second option to get lists over all CMR chemicals, A and B
chemicals etc. by searching under “Result” and “Organization” or
“Substances”.
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Ir' H

More details about the function “Result” in the course held by EcoOnline.

Note that changes you make in the register will be seen first the next day
because the system is updating during the night.

Some final comments

e Register all your chemicals in KLARA preferably after they were
delivered or during the annual inventory.

e Make sure all your products in KLARA have the latest SDS and
are classified according to CLP.

e Update the register continuously during the year with “purchase”
and “discard products”.

e Perform the annual inventory in the beginning of each calendar
year.

e In correlation to the inventory, discard unused (old) chemicals.

e Create lists to check if you have any chemicals that require
permits, if you have CMR products, or if you need to do medical
check-ups.

e Make sure all rooms in KLARA are labelled correct with room
numbers.

e Make sure that all chemicals are stored according to Kl routines /
rules and that the storage places have correct labels.



